[image: A ombre blue coloured header, including the Right Fit For Risk and Australian Government logo. 

]
RFFR - Change of Circumstances Form
This form is to be completed by Service Providers and Third Party Employment and Skills (TPES) system Vendors currently in a Deed with the department that includes the requirement to achieve and maintain Right Fit For Risk (RFFR) accreditation. As outlined in your RFFR accreditation letter, you must notify the department within 5 business days of a change of circumstance.
Service Providers and TPES Vendors are to complete sections one, two and three of the form and return to SecurityComplianceSupport@dewr.gov.au for processing.
Section One: Organisation Details
	Provider or Vendor Legal Name:
	

	Provider or Vendor ABN/CAN:
	

	Provider or Vendor Code:
	

	Current Active Deeds:
	

	Current RFFR Category:
	Select RFFR Category

	Next Milestone and Due Date:
	Select Next Milestone due on Select Due Date










Section Two: Changes of Circumstances
	Item
	Question
	Yes
	No

	1
	Have you entered into a new Deed, or ceased delivery of a Deed with the department? 
	☐
	☐

	2
	Have you made any significant changes to the scope of service delivery that affect or impact the physical and/or logical boundaries of your RFFR accredited ISMS?
For example:
· changes to legal entity (Legal names, trading names, ABN etc) 
· changes to organisational structure (including any changes to subsidiary or group member organisations),
· changes to key personnel/roles,
· changes to sites and locations (including market share or regions covered),
· changes to IT systems, infrastructure, or online services,
· changes to how records and information is handled.
	☐
	☐

	3
	Have you changed your subcontracting arrangements (from one Subcontractor to another, or introduced a new Subcontractor) that have a direct impact on service delivery?
	☐
	☐

	4
	Have you changed Third Party IT Vendors (E.g., Managed Service Providers (MSP)) who are supporting your IT environment?
	☐
	☐

	5
	Have you commenced using, ceased using, or changing to an alternate accredited TPES system?
	☐
	☐

	6
	Does the change involve introducing or modifying AI systems?
If yes, a declaration and submission under the Third-Party AI Assessment Framework is required.
	☐	☐
	7
	Have you conducted an impact assessment of how the change affects your alignment with RFFR requirements?
	☐
	☐

	8
	Have you already updated your RFFR documentation describing the change, impact assessment and mitigation strategies and/or controls implemented?
If yes, please attach updated documentation.
	☐
	☐


If you have answered ‘Yes’ to any of the above items, please provide further information below:
	Description/reason of the change: 
	

	Date the change occurred or will occur: 
	Select a date

	Risks introduced by the change: 
	

	Mitigation strategies and/or controls implemented (if applicable): 
	



Please note, significant changes may result in a reassessment of your organisation’s RFFR category.
Section Three: Authorisation

	Authorised representative name:
	

	Authorised representative position:
	

	Signature:
	




	Date:
	Select a date



Submission Confirmation and Next Steps
You will receive an email confirmation within 5 business days acknowledging receipt of your submission. Our team will then review the information provided to determine whether an update to your RFFR documentation is required, a reassessment of your category is necessary, or if additional clarification is needed.
We appreciate your continued engagement and commitment to the RFFR accreditation process. If you have any additional questions the SecurityComplianceSupport@dewr.gov.au team remains available to support you and provide any assistance you may need throughout your RFFR accreditation journey.
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