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The vision of the Federal Safety Commissioner is a building and construction industry where no one is harmed
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OFFICIAL: Sensitive 

AUDIT PROCESS SURVEY 

As a company participating in the Work Health and Safety Accreditation Scheme (the Scheme) you 

play an important role in setting a high standard in safety in the building construction industry.  

Your feedback is important to us and in order to continue to improve the way the Office of the 

Federal Safety Commissioner (OFSC) provides services to companies, we are seeking your feedback 

on our audit process.  

Responding to the survey is not compulsory, however the OFSC would greatly value any information 

that you are able to provide. The survey also provides an opportunity for the OFSC to assist you with 

any specific issues you may raise.  

The OFSC values your privacy and results will be kept confidential. This means data collected from 

these surveys can only be used in a way that does not identify individuals or companies. 
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2.0 INTRODUCTION 

GE HSE and WHS Committee procedure  encapsuylates SafeWork Austraila Code of 

Practice for Work Health and Safety Consultation, Cooperation and Coordination and the 

guide for Worker Participation in HSR and Committees. 

This procedure provides information on the representation and participation of workers in 

health and safety matters at the workplace, as well as guidance on resolving health and 

safety issues.  

The WHS Act allows for workers to be consulted and represented through health and 
safety representatives and committees:  

• A worker may ask for a Health and Safety Representative (HSR) to be elected to
represent them on work health and safety matters. If a worker makes this request, a
work group or groups need to be established to facilitate the election. Where HSRs
have been elected, GE and/or the Projects Contractors will consult with them.

• A Health and Safety Committee (HSC) brings together workers and management to
assist in the development and review of health and safety policies and procedures
for the workplace. An HSC must be established when an HSR or five or more
workers makes a request to GE and/or the Projects Contractors.

3.0 DESIGNATED WORK GROUPS (DWG’s) 

Work groups are formed to enable workers to elect HSRs to represent them on health and 
safety matters. 
Any worker or group of workers may ask GE for whom they are carrying out work to 
facilitate the election of one or more HSRs. GE and/or the Projects Contractors will then 
facilitate the determination of one or more groups of workers.  
Work groups are formed by negotiation and agreement between GE and/or the Projects 
Contractors and the workers who are proposed to form the work group or their 
representatives.  
GE and/or the Projects Contractors shall take all reasonable steps to commence 
negotiations with the workers or their representatives within 14 days after a request has 
been made. 
In situations where all workers cannot come together to negotiate (for example, if there is a 
large number of workers or the workers are spread across different locations), workers 
may wish to authorise a representative(s) to engage in the negotiation process on their 
behalf. 
Any relevant matter, including the following matters, must be taken into account when 
negotiating or varying work groups: 
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• the number of workers

• the views of workers in relation to the determination and variation of work groups

• the nature of each type of work carried out by the workers

• the number and grouping of workers who carry out the same or similar types of
work

• the areas or places where each type of work is carried out

• the extent to which any worker must move from place to place while at work

• the diversity of workers and their work

• the nature of any hazards at the workplace(s)

• the nature of any risks to health and safety at the workplace(s)

• the nature of the engagement of each worker, for example, as an employee or as a
contractor

• the pattern of work carried out by workers, for example whether the work is full-time,
part-time, casual or short-term or seasonal work

• the times at which work is carried out, and

• any arrangements at the workplace or workplaces relating to overtime or shift work.

Languages spoken in the workplace should be considered when negotiating work groups, 
so that the interests of workers from culturally and linguistically diverse backgrounds are 
properly represented.  
Negotiations have failed if: 

• GE and/or the Projects Contractors have not taken all reasonable steps to
commence negotiations with workers within 14 days after a request is made, or a
party to the agreement requests the agreement be varied, and

• an agreement cannot be reached on a matter to determine or vary an agreement for
work groups within a reasonable time after negotiations have started.

If there is a failure in negotiations to establish or vary an agreement, any person who is or 
would be a party to the negotiations may ask the regulator to appoint an inspector to either 
decide the issue in dispute or assist the negotiations.  
Once the inspector makes a decision, it is taken to be an agreed determination. In other 
words, the parties are bound by the decision. However, if an affected worker, their 
representative, GE or HSR does not agree with the decision, they can request the 
regulator to review the inspector’s decision. 
A party to negotiations, or to an agreement, may withdraw from the negotiation or 
agreement at any time by providing reasonable notice (in writing) to other parties. If a party 
has withdrawn from an agreement, the other parties must negotiate a variation to the 
agreement, which remains valid in the meantime.  

4.0 HEALTH AND SAFETY REPRESENTATIVES 
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HSRs and deputy HSRs must be elected by members of the work group that they will 
represent. All workers in a work group must be provided with every reasonable opportunity 
to nominate HSRs and vote in the election. 
Workers from the work group determine how an election is to be conducted (if one is 
needed). GE must be informed of the election date as soon as practicable after the date 
has been decided. Members of the work group and GE must be informed of the election 
outcome. 
The election process may be informal, for example with a show of hands. Alternatively, it 
may involve a more formal process such as the use of ballots. If the majority of workers in 
a work group agree, the election may be conducted with the assistance of a union or other 
organisation or person.  
If there is more than one work group, there needs to be a separate process to elect HSRs 
for each one. 

No. If the number of candidates nominated for election equals the number of vacancies in 
the work group, the candidates are deemed to be ‘elected’ and no election is needed. 

To be eligible for election, a worker must be a member of the work group they will 
represent and must not be currently disqualified from being an HSR.  

A work group member may nominate themselves or another member of the work group to 
stand for election. 

A worker who has management responsibilities can be an HSR if they are a member of a 
work group and are elected by the workers of that work group to be an HSR.  

All members of the work group are entitled to vote in an election. This includes contractors 
and any other worker in that work group. 
GE and/or the Projects Contractors will provide any resources, facilities and assistance 
that are reasonably necessary to enable elections to be conducted, for example providing 
reasonable access to printing resources so election notices can be displayed in the 
workplace. 
The term of office can be up to 3 years. If re-elected, another term of office would begin. 
An HSR is removed from office when the majority of work group members sign a written 
declaration and when the HSR, the majority of work group members and GE has been 
informed of the decision. 
An application for disqualification can be made to the designated court or tribunal if an 
HSR has:  

• exercised a power or performed a function as an HSR for an improper purpose, or

• used or disclosed any information he or she acquired as an HSR for a purpose
other than in connection with the role of HSR.

Any person can apply to disqualify an HSR if they have been adversely affected by the 
exercise of a power or performance of an HSR or how the HSR has used or disclosed 
information they obtained as an HSR.  
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4.1. Functions And Powers Of HSR 
The responsibility for providing a healthy and safe workplace rests with GE and the 
Projects Contractors. The HSR, however, has a major role to play in representing 
members of their work group and bringing issues to the attention GE and/or the 
Projects Contractors.  
The powers and functions of HSRs are to: 

• represent the workers in their work group in relation to work health and safety 
matters 

• monitor the measures taken by GE and/or the Projects Contractors to comply 
with the WHS Act in relation to their work group members 

• investigate complaints from work group members about work health and 
safety issues 

• inquire into anything that appears to be a risk to the health or safety of work 
group members, arising from the conduct of the business or undertaking. 

In exercising a power or performing a function, HSRs may: 

• inspect the workplace where their work group works at any time after giving 
reasonable notice to GE and/or the Projects Contractors. 

• inspect the workplace where their work group works at any time without notice 
in the event of an incident or any situation involving a serious risk to the health 
or safety of a person emanating from an immediate or imminent exposure to a 
hazard 

• accompany an inspector during an inspection of any part of the workplace 
where their work group works. Inspectors must, as soon as practicable after 
entering a workplace, take reasonable steps to notify GE and/or the Projects 
Contractors as well as any HSRs of the entry and its purpose 

• attend interviews between one or more work group members and an inspector 
or GE and/or the Projects Contractors. For example, interviews may be 
required after an incident has occurred, for return-to-work purposes or as part 
of issue resolution processes. An HSR can only attend interviews with the 
consent of the worker and the interview must be about work health and safety 
matters 

• request the establishment of an HSC 

• receive information concerning the work health and safety of workers in the 
work group 

• whenever necessary, request the assistance of any person 

• in some circumstances, direct a work group member to cease unsafe work or 
issue a PIN (Provisional Improvement Notice) 

• in some circumstances, request a review of a control measure where the duty 
holder has not adequately reviewed the control measure as required under the 
WHS Regulations. 
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4.2. Inspection of the workplace 
Yes, after giving reasonable notice to GE and/or the Projects Contractors. What is 
‘reasonable notice’ will depend on the circumstances in any given case, and on what 
GE and/or the Projects Contractors and HSR jointly consider is reasonable. In many 
cases, notice should be provided 24 hours prior to an inspection.  
However, an HSR may immediately inspect the workplace without providing notice in 
the event of an incident or any situation involving an immediate and serious risk to 
health or safety in any part of the workplace where members of their work group 
work. The threat may be one that affects a member of the work group or any other 
person in that part of the workplace. 

4.3. HSR Access to Information 
The information an HSR may require access to can differ between workplaces, for 
example, an HSR may request access to: 

• information relating to any work-related incident or disease, including statistical
records, such as an injury register

• an asbestos register and asbestos management plan, which a person with
management or control of a workplace must ensure ready access to the HSR
at any time

• health and safety policies and procedures, including safe work method
statements

• safety data sheets for the chemicals that are used in the workplace

• technical specifications for equipment regarding noise, vibration or radiation
emission

• results of occupational hygiene measurements, including dust levels, noise
levels or chemical fumes

• reports on work health and safety matters, including reports prepared by
consultants for GE and/or the Projects Contractors

• minutes of HSC meetings

• information provided by manufacturers and suppliers about plant, equipment
or substances at the workplace, and

• health monitoring information that does not contain personal or medical
information about a worker.

4.4. Ceasing unsafe work 
A worker can refuse to carry out work or stop the work they are doing on their own 
initiative if they have a reasonable concern that carrying out the work would expose 
them to a serious health and safety risk arising from an immediate or imminent 
exposure to a hazard. 
A worker who has ceased carrying out work must as soon as practicable, notify GE 
and/or the Projects Contractors that they have ceased work and remain available to 
carry out suitable alternative work. 
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GE and/or the Projects Contractors can direct the worker to carry out suitable 
alternative work until they can resume normal duties. The work must be safe and 
appropriate for the worker and either at the same workplace they normally work at or 
at another workplace.  
An HSR can only direct that work cease if the HSR has completed an approved HSR 
training course, or previously completed that training when acting as an HSR of 
another work group. 
An HSR may direct a worker in a work group represented by the representative to 
cease work if the representative has a reasonable concern that to carry out the work 
would expose the worker to a serious risk, emanating from an immediate or imminent 
exposure to a hazard. 
Before issuing the direction to cease work, the HSR must first attempt to resolve the 
matter by consulting the organisation for whom the workers are working, unless the 
risk is so serious and immediate or imminent that it is not reasonable to consult 
before giving the direction. In these situations the HSR must carry out the 
consultation as soon as practicable after giving the direction to cease work.  
If the risk is not serious and immediate or imminent, the HSR must consult with GE 
and/or the Projects Contractors to attempt to resolve the matter. This may involve: 

• following an agreed issue resolution procedure or, if there is no agreed 
procedure, the default procedure in the WHS Regulations  

• issuing a PIN, or 

• calling an inspector.  

The HSR must always inform GE and/or the Projects Contractors of any direction to 
cease unsafe work given by the HSR to workers. 

 GE and/or the Projects Contractors Duties 
GE and/or the Projects Contractors have the following obligations to HSRs: 

• to consult, so far as is reasonably practicable, with HSRs on work health and safety 
matters at the workplace 

• to confer with an HSR, whenever reasonably requested by the representative, to 
ensure the health and safety of the work group workers 

• to allow an HSR access to information relating to hazards and risks affecting the 
health and safety of the workers in the work group 

• to allow an HSR access to information relating to the health and safety the work 
group workers 

• to allow HSRs to attend interviews concerning work health and safety between one 
or more workers (with their consent) and an inspector or another person conducting 

the business or undertaking at the workplace (or their representative). The HSR 
should be informed of any such interview and the HSR and worker may wish to 
consult before and/or after the interview 

Department of Employment and Workplace Relations - Documents Released Under FOI - LEX 1107 233

Document 43



Onshore Wind Quality Management System 
Health & Safety Representation and Committee Establishment 

Procedure  
ONW-ANZ-EHS-1.3P-01 

Rev: 1 

GE PROPRIETARY UNCONTROLLED WHEN PRINTED OR 
TRANSMITTED ELECTRONICALLY 

PAGE 9 OF 16 

• to provide their HSRs with resources, facilities and assistance that are reasonably
necessary to enable the HSR to exercise their powers and perform their functions
under the WHS Act

• to allow a person assisting an HSR to have access to the workplace if it is
necessary to enable the assistance to be provided

• to permit the HSRs to accompany an inspector during an inspection of any part of
the workplace where a member of the HSR’s work group works

• to provide any assistance to the HSR required by the WHS Regulations

• to allow the HSR as much time as is reasonably necessary to exercise their powers
and perform their functions under the WHS Act

• to pay HSRs for the time spent performing their role at the same rate that they
would be entitled to receive if performing their normal duties during that period.

4.5. HSR Resources, Facilities and Assistance 
GE and/or the Projects Contractors must provide any resources, facilities and 
assistance that are reasonably necessary to enable the HSR to exercise their powers 
and carry out their functions.  
What is reasonable in the particular circumstances will depend on a range of factors, 
including the nature of the work and the working environment, the workplace hazards 
and the composition of the work group. Resources, facilities and assistance may 
include: 

• access to a private room, desk and chair for discussions or interviews

• a computer with internet and email access

• access to a telephone

• facilities for photocopying and filing, including a lockable filing cabinet and
shelves

• access to a room for work group meetings

• access to relevant technical equipment, for example, a noise meter

• the use of notice boards

• if required, transport or travel expenses to commute between workplaces.
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4.6. HSR Training 
It is not mandatory for HSRs to be trained. However, HSRs should be encouraged to 
take up their training entitlement to provide them with the skills and knowledge to 
perform their role effectively. HSRs can issue PINs and direct work to cease only if 
they have been trained. Untrained HSRs can perform all other functions.   
If the HSR or deputy HSR is re-elected in the same work group and has already 
participated in initial HSR training, they do not have an entitlement to take time off 
work with pay to attend the initial training course again. An HSR is, however, entitled 
to up to one day’s refresher training each year following the completion of the initial 
training course.  
Although the HSR is not entitled to receive further training under the WHS Act, the 
HSR and GE and/or the Projects Contractors may agree that the HSR attend or 
receive further training. This may include attending a conference on work health and 
safety.  

5.0 HEALTH AND SAFETY COMMITTEES 

An Health and Safety Committee (HSC) is a useful forum for consultation on work health 
and safety issues. A committee enables GE and/or the Projects Contractors and worker 
representatives to meet regularly and work co-operatively to develop policies and 
procedures to improve work health and safety outcomes. As such, they are particularly 
useful for effective consultation in workplaces where there are several persons conducting 
businesses and undertakings. 

5.1. Establishing an HSC 
GE and/or the Projects Contractors must establish an HSC within two months after 
being requested to do so by an HSR or five or more workers at the workplace. 
However, GE and/or the Projects Contractors can also decide on their own initiative 
to establish an HSC for their workplace. 

5.2. HSC Members 
The membership of an HSC may be agreed between a GE and/or the Projects 
Contractors and the workers at the workplace. At least half of the members of the 
HSC must be workers who have not been nominated by GE and/or the Projects 
Contractors. 
Unless they do not wish to participate, HSRs are automatically a member of the 
relevant HSC. If there is more than one HSR at the workplace, the HSRs may agree 
among themselves as to who will be on the HSC. They may agree to have more than 
one HSR join the HSC. 
Representatives of GE and/or the Projects Contractors on the HSC should be 
persons involved at senior management levels in the organisation who are able to 
make decisions about health and safety. 
Representatives of GE and/or the Projects Contractors may be drawn from senior 
managers, managers, supervisors, safety officers, technical experts and personnel 
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officers. This ensures that the committee is provided with the necessary level of 
decision making, knowledge and expertise regarding company policy, production 
needs and technical matters concerning premises, processes, plant, machinery and 
equipment, and systems of work. 

5.3. HSC and GE Disputes 
If workers and GE and/or the Projects Contractors cannot agree on the constitution of 
an HSC within a reasonable time, any party may ask the regulator to appoint an 
inspector to decide the matter.  
The inspector can decide the constitution of the HSC or that the committee should 
not be established. Before making this decision, the inspector should have regard to 
the high priority the WHS Act places upon consultation and representation.  
The inspector’s decision is taken to be an agreement between the workers and GE 
and/or the Projects Contractors. However, if an affected worker, GE and/or the 
Projects Contractors or HSR does not agree with the inspector’s decision, they can 
request the regulator to review the decision. 

5.4. HSC functions 
The functions HSCs can perform are broad. HSCs can consider the management of 
health and safety across the whole workforce. In this way, the activities of the HSC 
can complement the role of the HSRs, whose powers are usually limited to issues 
affecting their particular work group. 
HSC functions include: 

• facilitating co-operation between GE and/or the Projects Contractors and
workers to instigate, develop and carry out measures to secure the work
health and safety of workers

• assisting in developing health and safety standards, rules and procedures that
will be followed or complied with at the workplace

• other functions agreed by GE and/or the Projects Contractors and members of
the HSC.

For example, an HSC can be involved with: 

• the formulation of agreed procedures, such as issue resolution procedures
and the committee’s own procedures

• analysing reports of hazards, work-related incidents and statistical trends, so
that reports can be made to management

• making recommendations for corrective action

• examining health and safety audit or monitoring reports

• considering reports and information provided by inspectors

• considering reports that HSRs may wish to submit

• developing procedures for selecting new plant for the workplace

• assistance in the development of safe working procedures

• linking with workers’ compensation and return to work programs
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• the selection of specialist consultants to advise on WHS matters if needed.

5.5. HSC Meetings 
HSCs must meet at least once every three months and also at any reasonable time 
when at least half of the HSC members makes a request.  
The HSC members may decide to meet more than once every three months. 
Members may want to consider the following issues when deciding how often the 
committee should meet:  

• the expected volume of work to be handled by the HSC

• the size and location of the workplace

• the number of workers and composition of the workers at the workplace

• the nature of the work being carried out

• the nature of the hazards at the workplace.

Reasonable time should be allowed during each meeting to ensure discussion of all 
business. Importantly, GE and/or the Projects Contractors should ensure that work 
arrangements are such that all worker members of the HSC are able to attend during 
paid time. 

5.6. HCS Access to Information 
GE and/or the Projects Contractors will allow the HSC to access any information they 
have relating to hazards (including associated risks) at the workplace and the work 
health and safety of the workers at the workplace. 
GE will not allow the HSC to have access to any personal or medical information 
concerning a worker without their consent, unless the information does not identify 
the worker and/or could not reasonably be expected to lead to the identification of the 
worker. 

5.7. HSC Procedures 
An HSC may choose to determine its own procedures for organising and conducting 
meetings. 
Dates of the meetings may arranged in advance, even to the extent of planning a 
program six months or a year ahead. In these circumstances, all members of the 
committee and all HSRs and deputies in the workplace should be given a personal 
copy of the program listing the dates of the meetings. Notices of the dates of 
meetings should also be published where all workers can see them. 
HSC members should get a copy of the agenda and accompanying papers at least 
one week before each meeting. Where postponement cannot be avoided, an agreed 
date for an alternative meeting should be made and announced as soon as possible. 
The HSC may need to develop procedures and rules for the planning and conduct of 
meetings. Issues the committee should consider include: 

• who will chair the meeting

• whether there needs to be a quorum for meetings
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• who will take the notes or minutes of the meetings

• who will issue the notes or minutes

• who will draw up and issue the agenda

• how long items will remain on the agenda, and

• processes by which decisions will be made.

The HSC should decide whether to record full and detailed minutes of meetings or 
simply to keep summary notes. Where notes are preferred to minutes, these should 
include details of decisions made, who is responsible for carrying out these decisions 
and the timetable for action. 
A copy of agreed minutes or notes of each meeting should be supplied as soon as 
possible after the meeting to each member of the HSC and a copy sent to each HSR 
for the work groups covered by the committee. A copy of the minutes or notes should 
also be sent to the most senior executive responsible for work health and safety 
matters, and arrangements should be made to ensure that senior management is 
kept informed generally of the work of the committee.. 

5.8. HSC Resources and Support 
The effectiveness of an HSC will depend on a number of factors. Significant among 
these will be the degree of co-operation the committee has been able to develop and 
the respect with which the workplace parties, especially the chief executive officer 
and management team, view the committee’s work. The following activities could 
assist in maintaining the drive of a committee’s work: 

• regular meetings with effective publicity of the committee’s discussions and
recommendations

• speedy decisions by management on the HSC’s recommendations and, where
necessary and appropriate, prompt action with effective publicity

• mechanisms for ensuring all workers are informed about and support the work
of the committee

• setting priorities and monitoring results.

Good communication between the committee, management and workers will also 
contribute to the effectiveness of the HSC. 
Worker representatives and/or HSRs should be given time during work hours to 
prepare for and attend committee meetings and for reporting the outcomes to other 
HSRs and workers in the workplace. 

6.0 RESOLVING ISSUES 

An ‘issue’ is any concern about health and safety at the workplace that remains 
unresolved after consultation with the affected workers and GE and/or the Projects 
Contractors has occurred. Other issues may involve the means by which workers are 
consulted or participate in health and safety decisions.  
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The issue resolution provisions in the WHS Act outline how an health and safety issue 
can be resolved, with the aim of resolving issues as soon as can reasonably be 
achieved to avoid further dispute or a recurrence of the issue or a similar issue. 
If there are no agreed procedures, the default procedure for issue resolution under the 
WHS Regulations must be followed. The default procedure includes the minimum 
requirements for any agreed procedures.  
The parties to the issue will be involved in resolving the issue. This means: 

• GE and/or the Projects Contractors with whom the issue has been raised or
their representative

• where at least one worker in a work group is affected by the issue, their HSR or
the HSR’s representative

• where at least one worker who is not in a work group is affected by the issue,
the worker(s) or their representative.

• a legal representative.

When a work health and safety issue arises, the parties must make reasonable efforts 
to achieve a timely, final and effective resolution of the issue according to the relevant 
agreed procedure, or if there is no agreed procedure, the default procedure set out in 
the WHS Regulations. 
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6.1. Agreed Procedures 
Agreed procedures for resolving issues can also be established for a workplace. 
Issues can be resolved using agreed procedures that must, as a minimum, include 
the requirements set out in the WHS Regulations. Agreed procedures must be set out 
in writing and be communicated to all workers affected by those procedures. 
An ‘agreed procedure’ is an agreed process or outline of the steps involved in 
resolving health and safety issues in the workplace.  
For a procedure to be an ‘agreed procedure’ it must meet the following criteria: 

• It must be agreed. This means that it is consensual and there has been
genuine consultation and agreement between GE and/or the Projects
Contractors, the HSRs and workers.

• It must not be imposed by one party or the other or arise out of a flawed
process for reaching agreement, for example:

• where only a select group of workers were involved in developing the
procedure

• where agreement is reached through an unrepresentative process, for
example not all HSRs or all HSC members or all relevant workers and their
representatives were able to participate in the agreement process.

• It must outline a process or steps for resolving issues, not just set out what the
outcome would be in specified circumstances.

• It must relate to health and safety issues and not a procedure that exists solely
for other purposes, such as a grievance or complaint procedure, unless such a
procedure is agreed to be utilised for health and safety issues.

The ‘agreed procedure’ must also be consistent with the WHS Act and cannot 
remove the power of an HSR to issue a PIN or to exercise any other power that the 
WHS Act gives them.  

6.2. Unresolved Issues 
If reasonable efforts have been made to resolve an issue and it remains unresolved, 
any party to the issue can ask the regulator to appoint an inspector to assist at the 
workplace. There does not have to be agreement about whether reasonable efforts 
have been made to resolve the issue in order for an inspector to be requested. As 
long as one party considers that reasonable efforts have been made, an inspector’s 
attendance can be requested. 
The inspector’s role is to assist in resolving the issue. An inspector could exercise 
any of their compliance powers under the WHS Act, including providing advice, 
investigating contraventions or issuing an improvement notice. 
At any time during the process or if a request to the regulator is made, a worker is still 
entitled to exercise their right to cease work, or an HSR can issue a PIN or a direction 
to cease work. 
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Site address

Goyder South Wind Farm

736 -770 Springbank Road

Koonoona, SA 5417

Site information

Site working hours

Monday: 0700 -1700 hrs

Tuesday: 0700 -1700 hrs

Wednesday: 0700 -1700 hrs

Thursday: 0700 -1700 hrs

Friday: 0700 -1700 hrs

Saturdays: 0700 -1700 hrs 

If you want to access before or leave site after working hours,

contact: Site GEE EHS Team/Construction Manager
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Goyder South Wind Farm 

The Goyder region is home to some of the best wind and solar 

resources in the country.

The  South Wind Farm Project will include the installation of 

75 5.5MW Wind Turbine Generators (WTG) at height of 

between 121 -158m and associated infrastructure. 

The benefits of this project will mean more jobs, more people 

spending at local establishments, more opportunities for local 

businesses, which creates a sustained economic boost to the 

region.

The project will enable local farmers and the community to be 

more drought resilient and renewables also allow land to 

continue being used for farming.

The project lifecycle is, once constructed, a minimum of 30 

years.
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GE Renewable Energy  Environmental  Health and Safety
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Environment Health and Safety Objectives

• ZERO ACCIDENTS

• ZERO INCIDENTS

• ZERO POLLUTION

• ZERO DEFECTS

The Health Safety and Wellbeing of all persons onsite and the protection of the 

environment is highest priority for GE, GLC and our client NEOEN.

Each of us has a responsibility to be Safe, to work Safe , protect the environment and 

report hazards. 
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Upon arrival to site, please undertake the site required BAC
screen and sign in on the site register, located at the Goyder
South Wind Farm entry gatehouse.

Upon completion of this site induction, you will be issued
with a permanent site pass /card that you will be required to
use daily to register your attendance onsite.

Access and Egress from the car park to the main office is via
a pedestrian walkway.

Always use designated pedestrian walkways when moving
around site.

Site access
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Site travel speed on the Goyder South Wind Farm 

road access is at 40KPH.

Site speed in working areas is limited to 10KPH.

Driving in areas where pedestrians are present, you 

must slow to an appropriate speed and exercise 

caution at all times.

Ensure to use positive communication with all 

personnel and road users

Site Access

Goyder South Wind Farm Main Compound Diagram
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Site contacts

For more information, see GEE EHS Team

POSITION NAME EMAIL MOBILE 

NUMBER
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Work Health and Safety Management (WHSMP) is a critical element in the successful 

execution of any project.

The WHSMP contains management processes complemented by a series of referenced 

corporate hazard and risk control procedures specific to the risk profile of the project. 

The WHSMP interfaces, and should be read in conjunction, with other associated plans 

produced to describe the overall management system for the project. These include, but 

are not limited to: 

• GSWF Project Fire and Emergency Management Plan

• GSWF Project Traffic Management Plan Phase 1  

• GSWF Project Traffic Management Plan Phase 2  

• GSWF Project Construction Environmental Management Plan

  

Work Health and Safety Management 
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Drugs & Alcohol

• All workers on site are to be free from Illicit Drugs & Alcohol.

• All Workers are subject to GE Drug and Alcohol policy.

• All Workers will undertake a prestart breath test to confirm zero alcohol.

• GE will undertake random Drug & Alcohol tests in line with GE Drug & Alcohol policy

• Any Worker who tests positive to drugs or alcohol will be disciplined by the relevant Contractor. 

Psychological and Emotional-Mental Health 

• All Workers need to ensure they are fit for work.

Fatigue Management

It is imperative that if you feel fatigued you discuss with your supervisor.  On a GE controlled site, you must discuss with 

your supervisor prior to undertaking any work past your approved flexible working hours or a maximum of 10 hours.  You 

must have at least 10-hour break between workdays.   

Dehydration

Extreme weather is a risk at Goyder South Wind Farm and heat illness may occur, hence ensure you are adequately 

hydrated.

Fitness for Work
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Onsite, both the employer and employee have EHS responsibilities.

The responsibility of an employer is to manage risks and hazards in the workplace so far as reasonably practicable by 

identifying workplace hazards, assess the risk those hazards create and to then eliminate or minimise them as much 

as possible and to provide a safe workplace.

The worker responsibilities include:

• Work to their employers' safe systems of work. 

• Immediately stop, and report, any workplace activity that presents an immediate risk to safety, property or 

environment.

• Take all reasonable steps to identify hazards before commencing a task and ensure all necessary controls are in 

place to prevent injury, illness, environmental or property damage.

• Seek immediate assistance from your manager or supervisor before undertaking tasks you are unfamiliar with or 

lack the proper training to conduct.

• Ensure you possess the necessary licence, certificate, training, or qualification to undertake your work.

EHS Responsibilities
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• Ensure you present for work in a fit and proper state, free from the effects of fatigue, alcohol, or drugs.

• Ensure full compliance with instruction and training provided by GE.

• Ensure the integrity of safety devices are not bypassed, damaged, or defeated.

• Immediately report hazards, near misses and incidents to your manager or supervisor immediately.

• Actively participate in meetings, incident investigations, inspections, audits, and training when asked to do so.

• Participate in return to work if you are injured.

• Ensure you follow all processes and procedures that you are trained in or instructed to apply. 

• Do not use faulty equipment. If you discover faulty equipment tag it out with an OUT OF SERVICE tag.

• Do not intentionally pollute or damage the environment or fauna.

• Stop work and report if you discover an item or site which may be considered cultural heritage.

• If you see pollution occurring, try and prevent it causing damage so long as it is safe to do so. 

EHS Responsibilities
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GE Project WHS Manager manages a centralised and accessible 

information repository of legal and other requirements for the 

benefit of managers and workers.

Managers and workers are informed that the location of, and 

access to legal information, is the Project WHS Office, via the 

WHS Personal and the access and information may also be 

communicated to workers via the Project Induction, SWMS 

development or review, Toolbox meetings, notice boards etc. 

Legal and Other Requirements 
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Equal Opportunity
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In the event of any incident, initial incident response protocols must ensure the following is addressed immediately:

• Address any actual or potential impact on people’s safety

• Provide containment and safeguard life

• Stop the activity and make the area safe

• Provide or initiate first aid / medical care as required

• Contact a first-aid officer / Emergency Response Team (ERT) or Contact emergency services, if required

• Advise the immediate Supervisor or Manager as soon as possible

• Initiation of the site Emergency Response Plan may be required.

• Secure the area and/or information and preservation of any material that may be required by an incident 

investigation.

Reporting an incident or an injury
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Employee Assistance Program
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Safety equipment is provided on site for your use and protection, examples are:

• Emergency Situations - Fire Extinguishers, Rescue Kits, Spill Kits

• Safe conditions for work - Gas monitors

• Protecting you from risk or harm - PPE, Barriers

• Preventing unsafe practices - Guarding, Safety Interlocks

DO NOT alter any safety equipment, BYPASS any safety devices or use emergency equipment 

you are not trained to use.

Altering or Bypassing safety devices and tampering with emergency equipment shall be considered a

breach of safety and can result in disciplinary actions up to and including dismissal from site or

termination of employment. v

Safety Devices and Equipment
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Be aware of plant movements from:

• Vehicles

• Cranes

• SPMT

• Forklift

• MEWPS

Carry out prestart checks on all plant and machinery prior to operation.

Exclusion zones are to be implemented when conducting work activities.

Listen for reversing alarms and keep clear of reversing vehicles.

Look out for amber flashing lights.

Spotters are required for reversing plant and machinery and in other

situations determined by risk management processes.

Site hazards - Plant and Machinery 
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The site has many exclusion zones for:

• Lifting operations

• Hazardous Energy

• Working within Towers

Personnel must:

• Obey all signs and barriers.

• Do not enter without authorization.

• Contact the person in charge for access.

• Sign the Toolbox Talk for the work party.

Exclusion Zones

PERSONNEL ARE TO NOT ENTER EXCLUSION ZONE WITHOUT AUTHORISATION
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GSWF utilises the RGBY System as an easily identifiable system for the 

testing and tagging of electrical, lifting and working at height 

equipment.

• All portable electrical equipment used in the field, such as power 

tools, chargers, generators and welders must  be tested 3 monthly 

by a competent person and visual inspection prior to use by the 

user.

• Fixed RCD's are to be tested monthly by a push button test and 

annually by a competent person.

• Portable RCD's are to be tested by the user by utilising the push 

button test method prior to each us.

• Lifting equipment must be inspected prior to each use and 3 

monthly by a competent person.

Testing and Tagging
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The Emergency Response Plan (ERP) give details of the local emergency response 

process applicable to each of the potential emergencies identified (e.g., fire, 

explosion, spills, weather-related, etc.). 

Emergency response procedures for the site, including specialized arrangements 

specific to work scope and environment, such as:

• Work at heights rescue

• Excavation collapse

• Confined space rescue

• Electrical emergencies

• Chemical spills / exposure

• Mobile plant emergencies 

• Environmental emergencies, e.g. flooding, cyclones, bushfires

• Major Road / site accidents

Emergency Response 
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Construction Environmental Management Plan – 

(CEMP)

The CEMP details the environmental management and 

mitigation measures, which will be implemented during the 

construction phase of the Goyder Wind Farm project. 

The primary objective of the CEMP is to reduce any 

associated adverse environmental impacts and satisfy 

regulatory requirements. It provides a framework for 

actions, responsibilities and protocols associated with 

environmental management with which all GSWF Project 

are required to adhere to.
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Environment is to be looked after

• If working in an environmentally sensitive area, then understand the requirement from your supervisor.

• Stay on the tracks and pads unless you have permission.

• Do not work inside green staked areas these are No Go Areas –stay out

• If using chemicals, then make sure you catch any spills and dispose of appropriately.

• Make sure environmental controls are in place and effective e.g., sediment controls.

• Report any incidents and hazards

Construction Environmental Management Plan – 

(CEMP)
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Cultural Heritage and Environmental Heritage

Department of Employment and Workplace Relations - Documents Released Under FOI - LEX 1107 280

Document 44



Erosion and Sediment Control
• Minimise erosion within the approved construction corridor by reducing the velocity of 

stormwater flows (surface run-off) using temporary structures such as earth banks, rock 

checks, diversion channels 

• Capture sediment washed from disturbed work areas so that it is prevented from escaping 

beyond the approved construction corridor

• Ensure all stormwater from the works area (downslope of the sediment traps), is filtered 

before it flows beyond the approved construction corridor

• For best erosion and sediment control methods within your work areas, please speak to 

your Supervisor and or the Environmental Representative on site.

Environment
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Environment 

Pygmy blue tongue lizard (PBTL) habitats:

The Pygmy Blue-tongue Lizard was rediscovered near Burra in South Australia in 1992, before which time the species was considered extinct. There

are a number of PBTL Habitats on site and these areas are considered “NO GO” Zones.
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Environment 

The Southern Hairy-Nosed Wombat is a State Animal of South Australia and is an endangered species 

and its young often do not survive dry conditions. Any sighting of the Southern Hairy-Nosed Wombat 

should be reported immediately.

Pygmy Blue Tongue Lizard (PBTL) Wedge Tailed Eagle (WTE) WombatsDepartment of Employment and Workplace Relations - Documents Released Under FOI - LEX 1107 284
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Environment Cont

No-Go Zone or Buffer Zone: Wedge Tail Eagle (WTE) Nest Buffer Zones

Wedge Tailed Eagle nests are reused and added to over many years 

and can reach 2 metres in diameter and up to 4 metres in depth. 

(Illustrated right)
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Environment

There are two threatened vegetation associations that ate Threatened Ecological Communities: Peppermint Box 

(Eucalyptus Odorata) Grassy Woodland of South Australia & Iron-Grass Natural Temperate Grassland (Pictured 

Below) of South Australia.  
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Important: Never be afraid to ask the question?
Please ensure you complete and sign the site induction training record and 

questionnaire.

Questions
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ARCHAEOLOGICAL AWARENESS INDUCTION

10 min break, then return to 

the training room to complete 

the Archaeological Awareness 

Induction
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purely to determine if your systems meets the intent of the criteria or if there is a gap in your system that needs
addressed. No physical evidence of completed documents need to be presented at this time although access to
templates will prove useful.
Please let me know if you wish me to organise the meeting or if you wish to arrange it that would allow access to others
within your organisation during the process.
I look forward to working with you towards your accreditation process.
Regards

 
 
Kind Regards,
 

Federal Safety Officer

   
 
Note: Please be aware I only check my emails 3-4 times daily. For all urgent contact please call on the mobile number noted above.
 
From:  
Sent: Thursday, March 7, 2024 12:52 PM
To: 
Subject: RE: Re upcoming virtual audit 12-13th March
 

 
Thanks for your email.
 

 Can you please advise when the access for  will be approved so he can start to
review docs.
 
 

EHS Manager – Construction Projects
Onshore Wind
 

 

 

 
The contents  of this  emai l  message and any attachments  are intended solely for the addressee(s ) and may conta in confidentia l  and/or
privi leged information and may be lega l ly protected from disclosure. If you are not the intended recipient of this  message or thei r agent, or i f
this  message has  been addressed to you in error, please immediately a lert the sender by reply emai l  and then delete this  message and any
attachments . If you are not the intended recipient, you are hereby noti fied that any use, dissemination, copying, or s torage of this  message or
i ts  attachments  i s  s trictly prohibi ted.
 
 
 
From:  
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Sent: Thursday, March 7, 2024 8:45 AM
To: 
Subject: EXT: RE: Re upcoming virtual audit 12-13th March
 

WARNING: This email originated from outside of GE. Please validate the sender's email address before clicking on links or
attachments as they may not be safe.

Hi 
 

 made contact with me yesterday in regard to the access and your non-disclosure statement that I have reviewed,
signed and sent back.
Can you please let me know when I am able to access the folders to allow me to commence reviewing  your system
documents prior to the audit.
Once there is something to look at please send through.
Look forward to hearing from you and reviewing the evidence you present.
 
Kind Regards,
 

Federal Safety Officer

   
 
Note: Please be aware I only check my emails 3-4 times daily. For all urgent contact please call on the mobile number noted above.
 
From:  
Sent: Tuesday, March 5, 2024 11:16 AM
To: 
Cc: JOE
Subject: RE: Re upcoming virtual audit 12-13th March
 

 
Apologies for my delay as I have been travelling to site. I will give you a call in approx. 30mins when I am free
 
I have included  in this email as Joe is currently consulting to GE to assist with this OFSC Audit.  will be project
managing this process for GE and will be consulting to GE through the OFSC audit requirements. Please include  in any
correspondence as Joe will be present for all OFSC audits to support GE.
 
Thanks
 
 

EHS Manager – Construction Projects
Onshore Wind
 

 

 

 
The contents  of this  emai l  message and any attachments  are intended solely for the addressee(s ) and may conta in confidentia l  and/or
privi leged information and may be lega l ly protected from disclosure. If you are not the intended recipient of this  message or thei r agent, or i f
this  message has  been addressed to you in error, please immediately a lert the sender by reply emai l  and then delete this  message and any
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attachments . If you are not the intended recipient, you are hereby noti fied that any use, dissemination, copying, or s torage of this  message or
i ts  attachments  i s  s trictly prohibi ted.
 
 
 
 
 
From:  
Sent: Tuesday, March 5, 2024 11:04 AM
To: 
Subject: EXT: Re upcoming virtual audit 12-13th March
 

WARNING: This email originated from outside of GE. Please validate the sender's email address before clicking on links or
attachments as they may not be safe.

Hi 
I have tried to call a couple of times but without any success.
It is now only a week out from your upcoming virtual audit and I need to commence reviewing your systems against the
criteria. To give you an outline of next week please read below.
The 2 day audit process can be quite intense and for each of the criteria I will ask you to present how your company
meets the intent of the criteria.
This may be presented through WHS Manual, standards, procedures, plans, forms, checklists, etc.
On Tuesday when we talk online, we will have a general chat about GE Renewable Energy Australia Pty Ltd and the
potential project that may be reviewed. Keeping in mind at this point in time, it is GE Renewable Energy Australia Pty Ltd
the company, that we are looking at and the WHS systems that drives it to meet the intent of the criteria.
Items we will be discussing will include business scope, type of work, project size ($), manpower size, plant types,
project overall cost, project scope, etc., such as D & C or Construct only. Just a brief bit of information to allow the
people in Canberra to have a reasonable understanding of the company and type of project we will be reviewing.
Once this is out the way, we can begin.
I will start at each criterion (example: WH 2, WH 12, WH 13, etc) and my questions will always take the same path.
Criteria – What are the key documents (standards, plans, procedures, etc) that describe the process against the key
deliverables within the guidelines (Scope)
How will you demonstrate implementation of the criteria (forms, checklists, registers, training process, training
PowerPoints, etc)
I will need to have access to each of the documents you are presenting for evidence.
I will not need to sight the evidence of use on a project at this time, however, will need to sight the templates that would
be used.
As we go through each section I will need you to point me to the sections within your system (standards, plans,
procedures) that describes the process and meets the intent of the criteria, including tools that would be used. This is
as simple as asking the question and you point me to where the information is located. This is not a discussion about
whether the information is right or wrong, however, merely to show me exactly how you intend to meet the intent of the
criteria.
Once you have pointed me in the right direction for review, we will move onto the next criteria.
I will need full access to your system to allow me to review the evidence you are presenting. This access can be either
through One Drive, Dropbox etc., or some other means that suits you.
You may also need to review and upgrade your mapping tool to be more specific about location of evidence such as (
Criteria – located in WHS Plan – Section 5 – Pg number x - subsection 5.x.x)
I have looked at your mapping tool you submitted to OFSC and noted your main reference appears to be the Goyder
EHS Plan- GSWF-GERE-MAN-PLN-0003?
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Does this mean you do not have any other supporting documents that support each criteria such as Manuals,
Standards, Plans, Procedures, forms, checklists, etc?  If you do, I will also need access to those documents to show
how your systems is designed and works.
The main thing is by the end of the allocated two days I have all the information I require within your systems to allow me
to fully review your system against the criteria to allow GE Renewable Energy Australia Pty Ltd. to move forward in the
accreditation process.
Please make sure whoever I am talking to can point me in the right document and the right section, so we are not doing
word searches trying to find a key word during the audit process.
I hope this makes sense, however, we can discuss in more detail on Tuesday.
Also  you would have noted by now that we are also looking at two hazard criteria being Mobile Plant – H16 and Working
at Height – H1.
I will also need to sight the procedures that describes how these hazards are managed including maintenance
procedures, work at height procedures, maintenance planning, recording, inspections, etc.
Please be aware, I will need access to your relevant systems, documents etc., as soon as possible and prior to the
audit to allow me enough time to have a read and become familiar your system.
If you can set up a folder system on One Drive and send me through a link with the relevant criteria and hazards, we will
be reviewing over the two days.
Can you please set up the folders under the name of each criteria such as:
WH 3 – Legal Requirement – Standard – Procedure – Register – Forms, etc.
WH 12 – HIRAC - Standard – Procedure – Register – Forms, etc.
WH 13 - Emergency Preparedness and Response - Standard – Procedure – Register – Forms, etc.
H 1 – Working at Height - Standard – Procedure – Register – Forms, etc.
H 16 – Mobile Plant - Standard – Procedure – Register – Forms, etc.
If you could update your mapping tool with additional information and then place relevant documents into each of the
respective folders this will assist during the audit process.
Also, if there are key overarching documents such as manuals, plans, etc. where the various criteria is covered they
can sit outside the folders and can be referenced.
Once you have started populating the drive folders, please send me through a link so I can begin reviewing your system
docs.
Look forward to working with you to gain your accreditation.
Will continue to try calling you to arrange start time, etc.
 
 
Kind Regards,
 

Federal Safety Officer

   
 
Note: Please be aware I only check my emails 3-4 times daily. For all urgent contact please call on the mobile number noted above.
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Document 7 at page 297 exempt under section 47F(1) 
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From: 
Mail received time: Mon, 15 Apr 2024 02:57:19
Sent: Mon, 15 Apr 2024 02:57:04
To: 
Cc: 
Subject: RE: OFSC - Audit - GE Renewable Energy Australia Pty Ltd - 1213/A02-1/AA002-1 - Notification of Audit [SEC=OFFICIAL]
Importance: Normal
Sensitivity: None

CAUTION: This email originated from outside of the organisation. Do not click links or open attachments unless you recognise the sender
and know the content is safe.

Thanks you  We are looking forward to working with the Auditor on site.

Regional EHS Leader - ANZ
Onshore Wind

Please note: I am sending this email at a time that is convenient for me. Please read and respond at a time that is convenient for you and that fosters a healthy work-life balance.

From: 
Sent: Monday, April 15, 2024 12:54 PM
To: 
Cc:  
Subject: EXT: OFSC - Audit - GE Renewable Energy Australia Pty Ltd - 1213/A02-1/AA002-1 - Notification of Audit [SEC=OFFICIAL]

WARNING: This email originated from outside of GE. Please validate the sender's email address before clicking on links or attachments as
they may not be safe.

Good afternoon 

Please find attached the notification of audit letter for  GE Renewable Energy Australia Pty Ltd’s onsite accreditation audit, scheduled for 29
– 30 April 2024 at the Goyder South Stage 1B Wind Farm Project.

As it is Office policy not to send hard copies of documents, could you please confirm receipt of this email.

Please do not hesitate to contact me if you would like any further information.

Regards

Senior Program Officer
Accreditation Operations Team | Office of the Federal Safety Commissioner
Safety and Industry Policy Division
Australian Government Department of Employment and Workplace Relations

dewr.gov.au
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The Department of Employment and Workplace Relations acknowledges the traditional owners and custodians of country throughout Australia and their continuing connection to land,
waters and community. We pay our respects to them and their cultures, and Elders past, present and emerging.

Notice:

The information contained in this email message and any attached files may be confidential information, and may also be the subject of
legal professional privilege. If you are not the intended recipient any use, disclosure or copying of this email is unauthorised. If you
received this email in error, please notify the sender by contacting the department's switchboard on 1300 488 064 during business hours
(8:30am - 5pm Canberra time) and delete all copies of this transmission together with any attachments.
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Ph: 1800 652 500  fsc.gov.au ABN 96 584 957 427 

The vision of the Federal Safety Commissioner is a building and construction industry where no one is harmed 

GE EHS Manager – Construction Projects 
GE Renewable Energy Australia Pty Ltd 

Dear  

Notification of Accreditation Audit 

Further to the email sent on 9 April 2024 notifying GE Renewable Energy Australia Pty Ltd that its 
application for accreditation under the Australian Government building and construction Work Health 
and Safety Accreditation Scheme (the Scheme) has progressed, an onsite audit has now been organised 
to verify that the claims made in its application are being implemented onsite and meet the requirements 
of the Scheme. 

A Federal Safety Officer (FSO), appointed under section 68 of the Federal Safety Commissioner Act 2022, 
has been selected to conduct the audit. The scheduled audit details, FSO details, and audit criteria are 
attached. 

Please ensure that a copy of the attached audit details and criteria is provided to the nominated 
project/site contact person who will be in attendance onsite, on the day of the audit. As the audit will 
consist of both documentation review and observation of work activity onsite, please ensure that any 
relevant corporate WHSMS procedures and records are available onsite for review, as well as any project 
specific procedures and records (eg site specific safety plan, induction and training records etc). 

The nominated FSO will contact you prior to the audit to arrange a meeting time and location, and also to 
discuss any other matters regarding the audit. For further information regarding types of records or 
documents that are required onsite, please contact the FSO. 

During the audit, the FSO will be assessing GE Renewable Energy Australia Pty Ltd’s level of conformance 
with the audit criteria. Where deficiencies are identified, the FSO will raise a corrective action indicating 
what the non-conformance is. 

A closing meeting will be held where audit outcomes will be discussed generally in order to give  
GE Renewable Energy Australia Pty Ltd an indication of what the outcomes will be. It should be noted that 
no audit outcome documentation will be provided to you at this stage and the level of corrective actions 
associated with any areas of non-conformance will also not be discussed at this point. You should also 
note the FSO will not be able to answer any questions regarding GE Renewable Energy Australia Pty Ltd 
chances of accreditation as all decisions on accreditation are made by the Federal Safety Commissioner. 

Once the audit is completed, the FSO is required to provide the Office of the Federal Safety Commissioner 
(OFSC) with an audit report, comments against the audit criteria and any corrective action reports issued. 
The OFSC will then review the documentation and send it to you together with a letter outlining what the 
next steps are. You can expect to receive GE Renewable Energy Australia Pty Ltd’s audit report within two 
weeks of the audit date. In the event that the report is likely to be delayed, an officer from the OFSC will 
contact you to provide a revised date. 
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If you require any further information regarding this process, please do not hesitate to contact me on 

Yours sincerely 

Senior Program Officer 
Accreditatin Operations Team 
Office of the Federal Safety Commissioner 

15 April 2024 
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