Sl
Statewide

RISK ASSESSMENT FOR AN ACTIVITY (PLACE)

X Workforc Australia a Wokforce Ausralia - Transitionto ok

& Employability Skills Training | O career Transition Assistance (CTA)
O Work for the Dole ~ Project x Work for the Dole — Placement

0 Observational Work Experience Q Provider Sourced Voluntary Work

O Non-Government Program 0 Local Jobs Program

0 Launch Into Work

Activity Name Salvation Army Retail Store South Melbourne |

Activity/Vacancy ID: 100444297

Are any checks required for the job seeker(s) to participate in the Activity? YesX No O
If yes, what checks are required?
‘For example: National Police Check, Working with Vulnerable People Check:
Police Check
Site Visit Completed: Yesx No [ If No, why? (Note: site visits are essential) 16™ March 2023

Risk Assessment Review Date {must be within 12 months): 16 March 2024

sation Detaie

Location of the Activity/Vacancy: 183 Clarendon St, SOUTH MELBOURNE

Contact Person for Activity/Vacancy: Telephone:
S 47F(1) s 47F(1)
Supervisor for Activity/Vacancy: Telephone:
S4TH() (First Aid Officer) s 47F(1)
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PIace/Actmty Description

‘For Example: Building Maintenance — activity is restoring a heritage building. -

This activity will involve working as a retail assistant in a working store. The partlcapants W|EI be
undertaking tasks such as, cash handling, cleaning, customer service, sorting of donated goods,
hanging and tagging of clothing, pricing goods, empty of donation bins, stock control and Steaming of
Clothes. This experience will enable the participants to add skills to their resume and give them
opportunities to apply for employment in the retail sector.

Core Duties to be undertaken by a job seeker(s)

For Example palntmg, movmg furniture, checkzng for plumbmg leaks/cracks decoratmg, general
maintenance, removal of unwanted materials, carpentry.” ' S o

cash handling

cleaning

customer service

sorting of donated goods
hanging and tagging of clothing
empty of donation bins

stock control

Steaming of clothes

Does the Activity involve clase proximity to Children, the elderly or other vulnerable cohorts?
Yes L) No X

Vulnerable Cohorts include:

o  Children (under 18 years of age) ¢ Vulnerable Youth

e theelderly o the homeless

o people with disability ¢ people with mental illness

¢ migrants who do not speak English o refuge residents {including men and women)

What are the supervision arrangements?

‘For Example: continuous supervision for vulnerable cohorts, ration and frequency

Supervisor to Participant Ratio: 1: 15
Is Continuous Supervision Required: yes [l no x
Please list evidence of Supervisor’s skills/Knowledge, training and/or experience, clearances: All the

staff who act as WFD Supervisors have a current Police check, which have been organised by the host
as it is the company’s policy for all staff to have these checks.

What training, including work health and safety training is required and will be provided to the job
seeker(s) to participate in the Activity safely.

Formal Training (e.g. Forklift Licence, White Card):
e N/A

Informal Training (WH&S Induction, etc.):
e Induction to be shown facilities, policies/procedures, arrange roster and WH&S.
e Induction will take place on the first day of the activity.
e Online application form to be completed before starting activity.
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Formal Training (e.g. Forklift Licence, White Card):
e N/A

Informal Training (WH&S Induction, etc.):
¢ Induction to be shown facilities, policies/procedures, arrange roster and WH&S.
e Induction will take place on the first day of the activity.
¢ Online application form to be completed before starting activity.
¢ The supervisor prefers to interview participants before starting activity.

Does the Host Organisation have adequate work health and safety policies and processes in place to
deliver the Activity safely? Yes X No [
For example, but not limited to:

Yes | No | N/A Yes [ No | NfA

WHS policies X Emergency pracedures in place ®
Test and Tag regime X Working in heat or inclement weather X
Induction X Training manuals
Incident and injury management | x Hazard identification and risk assessments
procedures control procedures and reporting process
Safety Data Sheets X Hazardous substances storages and use X

procedures and register
First aid and WHS officers X Traffic vehicle management plans/

procedures/ protocols X
Emergency Drill register X Safety equipment well maintained e.g. fire X

extinguishers, hose reels, alarms, sprinklers

Infection control and prevention | x
measures {including COVID-19) Other:

Has the host adequate facilities for the participants.

Toilets Yesx No O

Access to drinking water Yesx No [
Fridge facilities Yesx No [l

Is a microwave available Yesx No [l
Is Coffee / Tea provided Yesx No [J
Car Parking Yes[O No X

Access to local shops Yes X No [l

Are you and the Host Organisation satisfied that the Host Organisation is compliant with COVID-19
safety requirements specified by the relevant state/territory government and local health
authorities? Yesx No U

Does the Host Organisation have an Asbestos register?
Yes L1 No x
When was the register created?

Risk Assessment {Place) 3 fﬁ@
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Are there any other Activities being conducted on the site other than this Activity? YesX No
The Port Melbourne Salvation Army Store conducts normal retail business on the premises.

STEP 1 — |dentify the Hazards

Biological (e.g. hygiene, disease, infection)

O Blood/ Bedily Fluid X Vtrus/Dlseése (mc[ud;ng Ul Food handling

COVID-19)
(] Radiation U Lead

Other Details: Good hygiene processes, regular cleaning of all the site.

Please record any specific COVID-19 safety measures here:

Hand sanitizer and washing facilities provided.

Hygiene gloves and masks provided as required.

Any accidents the WFD Supervisor will immediately cail an ambulance.
COVID-19 from staff or participants who are infected.

Chemicals (Note: refer to the Iabel and Safety Data Sheet (SDS) for the classmcatlon and
management of all chemicals)

X Non-hazardous chemicall(s) = ’Hazardous’ chemicals | O asbestos

Name of chemicals{s}/Details: general household cleaning products used at site.

Energy Systems - incident/issues involving: .

x Electricity (incl. Mains and Solar) ] U LPG Gas | L} Gas/Pressurised containers

Other Details: Instructions on any electrical appliance used, regular safety checks of appliances.

‘Environment . .

U Sun exposure (1 Water (creek, river, U Sound/Noise

beach, dam)
O Animals/Insects 0] Storms/Weather X Temperature (heat/cold)
x Step/stairs x Slippery surfaces

Other Details: Ladders and steps in use as required, any slippery surface’s marked, when

temperature is too hot in store, partlcnpants to be sent home
Facilities/Built Environment '

U Building and Fixtures X Machinery (portable) X Hand tools

L Vehicles/trailers

Other Details: Instruction on powered appliances used ie vacuum cleaner

Manual Tasks/Ergonomics

X Manual tasks (repetitive, heavy) f U Working at heights | U Restricted space

Other Details: Manual handling procedures will be followed for any task as deemed so

People

X Physical | X Psychological/Stress ]

Risk Assessment (Place) Dgpartment of Employment and Workplace Relations Pagég8tof 106
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Biological {e.g. hygiene, disease, infection)

X Manual tasks {repetitive, heavy) | L] Working at heights | U Restricted space

Other Details: Manual handling procedures will be followed for any task as deemed so

People

x Physical | x Psychological/Stress |

Other Details: On site counselling will be available for any incidents or interaction as required.

Does the activity require Personal Protection Equipment (PPE) yes 1 no OO

Detail PPE requirements.

All participants must wear black closed in shoes, black pants, and black top.

Note: The above hazards are only indicative as there may be other safety hazards associated with the activity
tasks performed by the Participant,

Risk Assessment (PIace)Department of Employment and Workplace Relations Pagen@& ohfl{o
Document number: SSWA-01 * 0ooyments released under FOI - LEX 713 Version: November 2022

Fraatad: hima 10730 Lo



STEP 2 — Assess the Level of Risk
Consider the hazards identified in Step One and use the risk assessment matrix below as a guide to
assess the risk level in Step 3. You may want to consult with the Host Organisation management
and/or supervisor for estimating both the consequence and likelihood of the risks.

Document 5

e _ Consequence .
: _Li_ke[ihogd Insignificant Minor Moderate Major Significant/Critical
I : 1 2 3 4 5
Almost Certain 5 Medium
Likely 4 Medi Medium ,
Possible 3|  lov Medium Medium
Uniikely 2 Medium i Medium i
Rare 1 Medium Medium
TR Description of N T N o s
Consequence T T T | Likelihood Description of Likelihood
- : : Consequence B AR : _ : -
1. Insignificant No treatment required 1. Rare Will only occur in exceptional
circumstances
Minor injury requiring First Not likely to occur within the
2. Minor Aid treatment (e.g. minor 2. Unlikely foreseeable future, or within
cuts, bruises, bumps) the project lifecycle
Injury requiring medical May occur within the
3. Moderate treatment or lost time 3. Possible foreseeable future or within
the project lifecycle
Serious injury (injuries) Likely to occur within the
4. Major requiring specialist medical | 4. Likely foreseeable future or within
treatment or hospitalisation the project lifecycle
Loss of life, permanent 5. Almost Almost certain to occur within
5. Significant/Critical | disability or multiple injuries | = ] the foreseeable future or
Certain ‘ols . .
within the project lifecycle
Assessed Description of Risk Level Actions
Risk Level R R

If an incident were to occur, there would
be little likelihood that an injury would
result

Undertake the activity with the existing
controls in place.

Keep constant monitoring and supervision.
Update the risk controls frequently.

Medium

If an incident were to occur, there would
be some chance that an injury requiring
First Aid would result

Needs to be addressed by eliminating,
substituting or reducing the risk by
establishing proper controls. Establish an
action plan to reduce the risk to acceptable
levels

If an incident were to occur, it would be
likely that an injury requiring medical
treatment would result

Requires immediate action to eliminate or
substitute risk. Establish an action plan

Risk Assessment (Place) Dgpartment of Employment and Workplace Relations Pagerdg: 6606
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— — _ Document 5
Assessed. | Description of RiskLevel . .~ | Actions | o
Risk Level - Sl S TECIER T S R

within 30 days to eliminate, substile risk to
reduce risk exposure

if an incident were to occur, it would be | Stop activity until the risk is eliminated or
likely that a permanent, debilitating substituted. The activity must not proceed.
injury or death would resuit

STEP 3 — Control the Risk
In the table below:

1. List the hazards/risks you identified in Step One.

2. Rate their risk level {refer to information contained in Step Two to assist with this)

3. Detail the controls measures that will be put in place to eliminate or minimise the risk. Note
Control measures should be implemented in accordance with the preferred hierarchy or
control. If lower level controls (such as Administration and PPE) are to be implemented without
higher level controls, it is important that the reasons are explained.

T Lo s ‘Hierarchy.of Control -~ . :
Most effective | Elimination: remove the hazards completely from the workplace or activity

(high level) Substitution: replace a hazard with a less dangerous one (e.g. less hazardous
' chemical?
Redesign: making a machine or work process safer (e.g. raise a bench to reduce
hending)

Isolation: separate people from the hazard

Administration: putting rules, signage or training in place to make the workplace
safer (e.g. induction training, highlighting trip hazards, adequate supervision)
Personal Protective Equipment (PPE): protective clothing and equipment {e.g.
gloves, hat)

Least effective
(Low level)

Risk Assessment (Place) Department of Employment and Workplace Relations Pagerdgk o646
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. . Document 5
STEP 4 ~ Monitor and Review Controls (for Providers)

Monitoring - - _ : . Yes No
1. Have there been any changes to the activity tasks? | O
2. Arethe planned control measures sufficient and effective in

. . . a Ql

minimising the level of risk? (Explain why below)

3. Have there been any changes to the planned control measures? a (W
4. Are further control measures required? (if so, explain below) (e d
5. Isthe Host Organisation’s COVID-Safe Plan up to date? (W l:l
6. Are additional COVID-19 controls required? (provide details below) (3 O
Details:

Review completed by (Name and organisation):

Signature:

Date:
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Jobs
Statewide

RISK ASSESSMENT FOR AN ACTIVITY (PLACE)

Workforce Australia Contract

X Workforce Australia O Workforce Australia — Transition to Work
Q Employability Skills Training (EST) Q Career Transition Assistance (CTA)

Type of Activity

O Work for the Dole - Project X Work for the Dole - Placement
O Observational Work Experience Q Provider Sourced Voluntary Work
O Non-Government Program O Local Jobs Program

O Launch Into Work

Place/Activity Details

Activity Name: Richmond Salvos

Activity/Vacancy ID: 100425706

Are any checks required for the job seeker(s) to participate in the Activity? Yesd No x

Ify required?
P ey TP S R T T e O Ry e T e B ey T L iy 7
For ‘example: National:Police'Check Working:with Vulnetable People: Chec

Site Visit Completed: Yesx No [ If No, why? (Note: site visits are essential) site visit completed
07/03/2023

Risk Assessment Review Date (must be within 12 months): by the 07/03/2024 or at the change of any
task

Host Organisation Details
Host Organisation Name: THE SALVATION ARMY

Location of the Activity/Vacancy: 42 Victoria Street Richmond SA 3121

Contact Person for Activity/Vacancy: Telephone:
s 47F(1) s 47F(1)
Supervisor for Activity/Vacancy: Telephone:
s 47F(1) (WH&S Officer & First Aid s 47K(1)
Officer), S 47F(1)

Activity Description and Tasks

A R R AT T R 15 ;—.szm* R T 1 e T T P A LA B ey i o S
A% 'VW? 23 re,s,tp.,fﬁ“ggaf-;ﬁf’éirt ageibul |‘d|n§’ﬁ;§:§£. R e gl S L AR

This activity will involve working as a retail assistant in a working store. The participants will be
undertaking duties such as cash handling, cleaning, sorting of goods and customer service. This
experience will enable participants to add current skills to their resume and give them opportunities to
apply for employment in this field.

Risk Assessment (Place) Page 1 of 14
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Document 6

Core Duties to be undertaken by a job seeker(s):

ampl

Stock control

Sorting of donated goods
Customer service

Cleaning

Cash handling

Pricing of goods

Empty donation bins

Unloading furniture from vehicles

Does the Activity involve close proximity to Children, the elderly or other vulnerable cohorts?

Yes O Nox
Vuilnerable Cohorts include:

e Children (under 18 years of age) e Vulnerable Youth

e the eiderly e the homeless

s people with disability e people with mental illness

e migrants who do not speak English o refuge residents (including men and women)

What are the supervision arrangements?
NLINUOUS SUP,

Supervisor to Participant Ratio: 1:15

Is Continuous Supervision Required: yes (1 no x

Please list evidence of Supervisor’s skills/Knowledge, training and/or experience, clearances:

All the staff who act as WFD Supervisors have police checks that have been conducted by their

employer, The Salvation Army, who is the host. The Manager of the store also holds a first aid

certificate and has completed a safeguarding children course.

All the current WFD Supervisors have extensive experience in Retail, and all have previously worked

with volunteers and WFD participants.

What training, including work health and safety training is required and will be provided to the job
seeker(s) to participate in the Activity safely.

Formal Training (e.g. Forklift Licence, White Card):

Informal Training (WH&S Induction, etc.):

e Induction to be shown facilities, policies/procedures, arrange roster, WH&S and COVID checks.
e All participants complete an online safeguarding children module

Risk Assessment (Place) Page 2 of 14
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Does the Host Organisation have adequate work health and safety policies and processes in place to
deliver the Activity safely? Yesx No [l
For example, but not limited to:

Yes | No | N/A Yes | No | N/A
WHS policies X Emergency procedures in place X
Test and Tag regime X Working in heat or inclement weather X
Induction X Training manuals X
Incident and injury management | x Hazard identification and risk assessments X
procedures control procedures and reporting process
Safety Data Sheets X Hazardous substances storages and use X
procedures and register
First aid and WHS officers X Traffic vehicle management plans/ X
procedures/ protocols
Emergency Drill register X Safety equipment well maintained e.g. fire X
extinguishers, hose reels, alarms, sprinklers
Infection control and prevention | x
measures {including COVID-19) Other:

Has the host adequate facilities for the participants.

Toilets Yesx No [

Access to drinking water Yesx No [l
Fridge facilities Yesx No [l

Is a microwave available Yesx No O
Is Coffee / Tea provided Yesx No [
Car Parking Yesx No O

Access to local shops Yesx No Ll

Are you and the Host Organisation satisfied that the Host Organisation is compliant with COVID-19
safety requirements specified by the relevant state/territory government and local health
authorities? Yesx No [l

Does the Host Organisation have an Ashestos register?
Yes L1 When was the register created [20___
No x

Are you and is the Host Organisation satisfied that the Host Organisation is compliant with WHS
legislative and regulatory obligations? Yesx No [

Are there any other Activities being conducted on the site other than this Activity? Yesx No O}

The Store conducts normal retail trading on the premises.
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STEP 1 — Identify the Hazards

irus/Disease (including 0 Food handling
COVID-19)
Ul Radiation U Lead
Other Details: good hygiene processes, regular cleaning of all the site, all staff and participants must
have had 2 COVID vaccinations

"QBlood/ Bodily Fluid | x

Please record any specific COVID-19 safety measures here:
All staff and participants have had a COVID-19 induction.

All staff and participants must have had 2 COVID vaccinations.
Sanitizer and hand washing facilities provided.

Hygiene gloves and hygiene masks provided as required.

g€
x Non-hazardous chemical(s) | U ‘Hazardous’ chemicals Q asbestos

Name of chemicals(s)/Details: general household cleaning products used at site

rgy.-Sy en

X Eléctricity (incl. Mains and Solar) | U LPG Gas l U Gas/Pressurised containers
Other Details: instruction on any electrical appliance used, regular safety check of appliances

U Sun exposure Q Water (creek, river, U Sound/Noise

beach, dam)
A Animals/Insects O Storms/Weather x Temperature (heat/cold)
x Step/stairs x Slippery surfaces

Other Details: ladders, steps in use as required, any slippery surfaces marked

FD Building and Fixtures X Machlhery (p“ortable) x Hand tools

(1 Vehicles/trailers

Other Details: instruction on powered appliances used ie vacuum cleaner

e

| X Manuai tasks (r‘e;’Jwetltlvé,ﬁﬁeaW) ] Working at heights l O Restricted space

Other Details: manual handling procedures will be followed for any task as deemed so

R
x Physical l x Psychological/Stress j

Other Details: on site counselling will be available for any incidents or interactions as required

Risk Assessment (Place) Page 4 of 14
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Is Personal Protection Equipment (PPE) is required for the job seeker(s)?
exampl v 0ots; safety glasses, safety gl

All participants must wear black closed in shoes, black pants, and a black top.
If the participants do not have this the Supervisor will provide the participant with these items from
the store.

Note: The above hazards are only indicative as there may be other safety hazards associated with the activity
tasks performed by the Participant.
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Document number: ISWA-01 Version: November 2022
Created: June 2022 PERSONAL . Revisjon: Novembe,

Department of Employment and Workplace Relations Bage 835t 158

Documents released under FOI - LEX 713



STEP 2 — Assess the Level of Risk

Document 6

Consider the hazards identified in Step One and use the risk assessment matrix below as a guide to
assess the risk level in Step 3. You may want to consult with the Host Organisation management
and/or supervisor for estimating both the consequence and likelihood of the risks.

Almost Certain

onsequenc! e LB
Moderate Major Significant/Critical
3 : | 5

5
Likely 4
Possible 3
Unlikely 2
Rare 1
1. Insignificant nt required 1. Rare Will only occur in exceptional
circumstances
Minor injury requiring First Not likely to occur within the
2. Minor Aid treatment (e.g. minor 2. Unlikely foreseeable future, or within
cuts, bruises, bumps) the project lifecycle
Injury requiring medical May occur within the
3. Moderate treatment or lost time 3. Possible foreseeable future or within
the project lifecycle
Serious injury (injuries) Likely to occur within the
4, Major requiring specialist medical | 4. Likely foreseeable future or within
treatment or hospitalisation the project lifecycle
‘ Loss of life, permanent 5. Almost Almost certain to occur within
5. Significant/Critical | disability or multiple injuries | Certain the foreseeable future or
within the project lifecycle

? If an incident were to occur, there would
| be little likelihood that an injury would
| result

Undertake the activity with the existing
controls in place.

Keep constant monitoring and supervision.
Update the risk controls frequently.

! If an incident were to occur, there would
| be some chance that an injury requiring
¢l First Aid would result

Needs to be addressed by eliminating,
substituting or reducing the risk by
establishing proper controls. Establish an
action plan to reduce the risk to acceptable
levels

| If an incident were to occur, it would be
| likely that an injury requiring medical
| treatment would result

Requires immediate action to eliminate or
substitute risk. Establish an action plan
within 30 days to eliminate, substile risk to
reduce risk exposure

G an incident were to occur, it would be
likely that a permanent, debilitating
injury or death would result

Stop activity until the risk is eliminated or
substituted. The activity must not proceed.

Risk Assessment (Place)
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Document 6
STEP 3 - Control the Risk

In the table below:

1. List the hazards/risks you identified in Step One.

2. Rate their risk level (refer to information contained in Step Two to assist with this)

3. Detail the controls measures that will be put in place to eliminate or minimise the risk. Note
Control measures should be implemented in accordance with the preferred hierarchy or
control. If lower level controls (such as Administration and PPE) are to be implemented without
higher level controls, it is important that the reasons are explained.

i iiipl e oot oo o D Hierarchy of Controli ;
Most effective Ellmmatlon remove the hazards completely from the workplace or actxvnty
(high level) Substitution: replace a hazard with a less dangerous one (e.g. less hazardous
chemical?
Redesign: making a machine or work process safer (e.g. raise a bench to reduce
bending)

Isolation: separate people from the hazard

Administration: putting rules, signage or training in place to make the workplace
safer (e.g. induction training, highlighting trip hazards, adequate supervision)

Personal Protective Equipment (PPE): protective clothing and equipment (e.g. -
gloves, hat)

Least effective

(Low level)
Risk Assessment (Place) Page 7 of 14
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STEP 4 ~ Monitor and Review Controls (for Providers)

1. Have there been any changes to the activity tasks? d [
2. Are the planned control measures sufficient and effective in 0 O
minimising the level of risk? (Explain why below)
3. Have there been any changes to the planned control measures? a a
4. Are further control measures required? (if so, explain below) a a
5. Is the Host Organisation’s COVID-Safe Plan up to date? a a
6. Are additional COVID-19 controls required? (provide details below) a a
Details:
Review completed by (Name and organisation):
Signature:
Date:
Risk Assessment (Place) Page 14 of 14
Document number: JSWA-01 Version: November 2022
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Statewide

RISK ASSESSMENT FOR AN ACTIVITY (PLACE)

Workforce Australia Contract

X Workforce Australia Q0 Workforce Australia — Transition to Work
 Employability Skills Training (EST) Q) cCareer Transition Assistance (CTA)

Type of Activity

QO Work for the Dole — Project x Work for the Dole — Placement
O Observational Work Experience Q Provider Sourced Voluntary Work
O Non-Government Program O Local Jobs Program

O Launch Into Work

Place/Activity Details

Activity Name Salvation Army Retail Store ABBOTSFORD

Activity/Vacancy ID: 100443993

Are any checks required for the job seeker(s) to participate in the Activity? Yes X No

If yes, what checks are required?

For example: National Police Check, Working with Vulnerable People Check

Police Check

Site Visit Completed: Yes x No ( If No, why? (Note: site visits are essential) 15™ March 2023

Host Organisation Details

Host Organisation Name: The Salvation Army
Location of the Activity/Vacancy: 81 Victoria Cres, ABBOTSFORD VIC 3067

Contact Person for Activity/Vacancy: Telephone:
s 47F(1) s 47F(1)
Supervisor for Activity/Vacancy: Telephone:
B (First Aid Officer) S
s 47F(1)
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Activity Description and Tasks

Place/Activity Description

For Example: Building Maintenance — activity is restoring a heritage building.

This activity will involve working as a retail assistant in a working store. The participants will be
undertaking tasks such as, cash handling, cleaning, customer service, sorting of donated goods,
hanging and tagging of clothing, pricing goods, empty of donation bins and stock control. This
experience will enable the participants to add their resume and give them opportunities to
apply for employment in the retail sector.

Core Duties to be undertaken by a job seeker(s)

For Example: painting, moving furniture, checking for plumbing leaks/cracks, decorating, general
maintenance, removal of unwanted materials, carpentry.

cash handling

cleaning

customer service

sorting of donated goods
hanging and tagging of clothing
Pricing goods

empty of donation bins

stock control

Does the Activity involve close proximity to Children, the elderly or other vulnerable cohorts?
Yesd NoX

Vulnerable Cohorts include:

e Children (under 18 years of age) e Vulnerable Youth

e the elderly e the homeless

e people with disability e people with mental illness

e migrants who do not speak English e refuge residents (including men and women)

What are the supervision arrangements?

For Example: continuous supervision for vulnerable cohorts, ration and frequency

Supervisor to Participant Ratio: 1: 15
Is Continuous Supervision Required: yes [ no x
Please list evidence of Supervisor’s skills/Knowledge, training and/or experience, clearances: All the

staff who act as WFD Supervisors have a current Police check, which have been organised by the host
as it is the company’s policy for all staff to have these checks.

What training, including work health and safety training is required and will be provided to the job
seeker(s) to participate in the Activity safely.
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Formal Training {e.g. Forklift Licence, White Card): Document 7
[

Informal Training (WH&S Induction, etc.):
¢ Induction to be shown facilities, policies/procedures, arrange roster and WH&S.
¢ Induction will take place on the first day of the activity.
* Online application form to be completed before starting activity.

Does the Host Organisation have adequate work health and safety policies and processes in place to
deliver the Activity safely? Yes x No O
For example, but not limited to:

Yes | No | N/A Yes | No | N/A

WHS policies X Emergency procedures in place X
Test and Tag regime X Working in heat or inclement weather X
Induction X Training manuals
Incident and injury management | x Hazard identification and risk assessments
procedures control procedures and reporting process
Safaety Data Sheets X Hazardous substances storages and use X

procedures and register
First aid and WHS officers X Traffic vehicle management plans/

procedures/ protocols X
Emergency Drill register X Safety equipment well maintained e.g. fire X

extinguishers, hose reels, alarms, sprinklers

Infection control and prevention | x
measures {including COVID-19) Other:

Has the host adequate facilities for the participants.

Toilets Yesx No [

Access to drinking water Yesx No [
Fridge facilities Yesx No [

Is a microwave available Yesx No O
Is Coffee / Tea provided Yesx No [1
Car Parking Yes[O Nox

Access to local shops Yesx No O

Are you and the Host Organisation satisfied that the Host Organisation is compliant with COVID-19
safety requirements specified by the relevant state/territory government and local health
authorities? Yesx No O

Does the Host Organisation have an Asbestos register?

Yes L) No x
When was the register created

Are you and is the Host Organisation satisfied that the Host Organisation is compliant with WHS
legislative and regulatory obligations? Yesx No (O
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Are there any other Activities being conducted on the site other than this Activity? Yesn?en{“? X

The St Kilda Salvation Army Store conducts normal business on the premises.

STEP 1 — Identify the Hazards

Biological (e.g. hygiene, disease, infection)

U Blood/ Bodily Fluid X Virus/Disease (including
COVID-19)

U Food handling

1 Radiation O Lead

Other Details: Good hygiene processes, regular cleaning of all the site.

Please record any specific COVID-19 safety measures here:

Hand sanitizer and washing facilities provided.

Hygiene gloves and masks provided as required.

Any accidents the WFD Supervisor will immediately call an ambulance.
COVID-19 from staff or participants who are infected.

Chemicals (Note: refer to the label and Safety Data Sheet (SDS) for the cEassﬁ"lcatlon and
management of all chemlcals)

X Non-hazardous chemical(s) | O ‘Hazardous’ chemicais | Q asbestos

Name of chemicals(s)/Details: general household cleaning products used at site.

Energy Systems - incident/issues involving:

x Electricity {incl. Mains and Solar) | O LPG Gas | Q Gas/Pressurised containers

Other Details: Instructions on any electrical appliance used, regular safety checks of appliances.

Environment

0 Water (creek, river, U Sound/Noise

beach, dam)

U Sun exposure

(1 Animals/Insects U Storms/Weather X Temperature (heat/cold)

X Step/stairs x Slippery surfaces

Other Details: Ladders and steps in use as required, any slippery surface’s marked, when

temperature is too hot in store, partlupants to be sent home
Facilities/Built Environment : : o

U Building and Fixtures X Machinery (portable) X Hand tools

O Vehicles/trailers

Other Details: Instruction on powered appliances used ie vacuum cleaner

Manua! Tasks/Ergonomics -

X Manual tasks (repetitive, heavy) | U Working at heights | (. Restricted. space

Other Details: Manual handling procedures will be followed for any task as deemed so

People

X Physical l x Psychological/Stress [

Risk Assessment (Place)
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Biological {e.g. hygiene, disease, infection) R - o ‘Document ve

X Manual tasks (repetitive, heavy) | Ll Working at helghts | (W Restrlc’ced space

Other Details: Manual handling procedures will be followed for any task as deemed so

People

x Physical ! x Psychological/Stress I

Other Details: On site counselling will be available for any incidents or interaction as required.

Does the activity require Personal Protection Equipment (PPE)yes [ no O

Detail PPE requirements.

All participants must wear black closed in shoes, black pants, and black top.

Note: The above hazards are only indicative as there may be other safety hazards associated with the activity
tasks performed by the Participant.
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STEP 2 — Assess the Level of Risk
Consider the hazards identified in Step One and use the risk assessment matrix below as a guide to
assess the risk level in Step 3. You may want to consult with the Host Organisation management
and/or supervisor for estimating both the consequence and likelihood of the risks.

Document 7

| IR Consequence . | o
. Likelihood - | Insignificant Minor Moderate Major Significant/Critical
e 1 2 3 4 5
Almost Certain 5 Medium
Likely q Medium Medium
Possible 3 Medium ‘
Unlikely 2 Medium Medium
Rare 1 Medium Medium
o - | Description of Ao B B
Consequence R I R Likelihood Description of Likelithood
o S Consequence . - : - : G :
1. Insignificant No treatment required 1. Rare Will only occur in exceptional
circumstances
Minor injury requiring First Not likely to occur within the
2. Minor Aid treatment (e.g. minor 2. Unlikely foreseeable future, or within
cuts, bruises, bumps) the project lifecycle
Injury requiring medical May occur within the
3. Moderate treatment or lost time 3. Possible foreseeable future or within
the project lifecycle
Serious injury {injuries) Likely to occur within the
4, Major requiring specialist medical | 4. Likely foreseeable future or within
treatment or hospitalisation the project lifecycle
Loss of life, permanent 5. Almost Almost certain to occur within
5. Significant/Critical | disability or multiple injuries | =" . the foreseeable future or
Certain s - .
within the project lifecycle
Assessed Description of Risk Level Actions
Risk Level R ' '

If an incident were to occur, there would
be little likelihood that an injury would
result

Undertake the activity with the existing
controls in place.

Keep constant monitoring and supervision.
Update the risk controls frequently.

If an incident were to occur, there would
be some chance that an injury requiring
First Aid would result

levels

Needs to be addressed by eliminating,
substituting or reducing the risk by
establishing proper controls. Establish an
action plan to reduce the risk to acceptable

Risk Assessment (Place)
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A_s's__e_sgjed o ‘Description of Risk Level
RiskLevel = |~ . 7

A‘fti‘-’ns : "Docume-nt:7_'

If an incident were to occur, it would be
likely that an injury requiring medical
treatment would result

Requires immediate action to eliminate or
substitute risk. Establish an action plan
within 30 days to eliminate, substile risk to
reduce risk exposure

If an incident were to occur, it would be
likely that a permanent, debilitating
injury or death would result

Stop activity until the risk is eliminated or
substituted. The activity must not proceed.

STEP 3 ~ Control the Risk
In the table below:
1. Llist the hazards/risks you identified in Step One.

2. Rate their risk level (refer to information contained in Step Two to assist with this)

3. Detail the controls measures that will be put in place to eliminate or minimise the risk. Note
Control measures should be implemented in accordance with the preferred hierarchy or
control. If lower [evel controls (such as Administration and PPE) are to be implemented without
higher level controls, it is important that the reasons are explained.

- Hierarchy of Control

Most effective Ellmmation remove the hazards completely from the workplace or activity

chemical?

(high level) Substitution: replace a hazard with a less dangerous one (e.g. less hazardous

bending)

Redesign: making a machine or work process safer (e.g. raise a bench to reduce

Isolation: separate people from the hazard

Administration: putting rules, signage or training in place to make the workplace
safer (e.g. induction training, highlighting trip hazards, adequate supervision)

Least effective

(Low level) gloves, hat)

Personal Protective Equipment (PPE}): protective clothing and equipment (e.g.

Risk Assessment {Place)
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STEP 4 — Monitor and Review Controls {for Providers)

Document 7
‘Monitoring = T e v Sl Yes "'No -
1. Have there been any changes tothe acti\nty tasks'-’ Gl (W
2. Are the planned control measures sufficient and effective in
e . . (| (W
minimising the level of risk? (Explain why below)
3. Have there been any changes to the planned control measures? g [
4. Are further control measures required? (if so, explain below) d (|
5. Isthe Host Organisation’s COViID-Safe Plan up to date? d a
6. Are additional COVID-19 controls required? {provide details below) (N d
Details:
Review completed by (Name and organisation):
Signature:
Date:
Risk Assessment {Place} Page 14 of 14
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